123 Nguyễn Văn Trỗi

Tan Bình Dist., HCMC

July 15th, 2008

Ms Phạm Thị Hồng A

HR Manager

15/F, 115 Nguyễn Huệ, 

Dist1, HCMC

Dear Ms Hồng A, 

Thank you for granting me an interview on Thursday July 16th, 2008 for the position of HR Supervisor.
After the meeting the staff in the Human Resource Department, and having the opportunity to discuss your organization  in more details, I feel confident that I can handle the supervisory aspect of the position, and contribute to the overall team. My training and experience will enable me to enable me to competently perform the duties you described.

Thank you again for your interest and consideration and I look forward to hearing from you by the end of this week, as we discussed.

Sincerely, 

Trần Thanh Huyền

